BIDDER AND CONTRACTOR EMPLOYMENT PRACTICES REPORT

City of Canton Office of Compliance
I.   Instructions
A. This form is designed to provide an evaluation of your policies and practices relating to the extension of equal employment opportunity to all persons regardless to race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity.
B. City of Canton Codified Ordinance 507 and rules and regulations pursuant thereto provide for a contract compliance inspection of personnel policies and practices related to any contract with the City including contracts for work, labor, services, supplies, equipment, materials, leases, concession agreements, and permits.
C. Completion of this Contractor and Bidder Employment Practices Report is one of the steps which demonstrate compliance with the City's Equal Employment Opportunity Program.  Responsibility for demonstrating compliance with the Program by the vendor and its subcontractors rests with the vendor or subcontractor.  Such demonstration is a pre-requisite for continued eligibility for the award City contracts.

II. Vendor or Bidder Information
	1. Reporting Status

	 a. Prime Contractor


	 b. Prime Sub-Contractor


	 c. Supplier


	 d. Other (Specify)

          

	2.Name, Address, and Telephone Number of Bidder Covered by this Report:


	3. Name, Address, and Telephone Number of Principal Official or Manager of Bidder:



	4. Name, Address, and Telephone Number of Principal Office of Bidder:





Evaluation (office use only)
□
Compliance

□ Non-Compliance
□ Follow-Up needed ______________________________________________
III. Policies and Practices
The bidder and the Contractor will indicate his willingness or unwillingness to comply with the requirements of the Equal Employment Opportunity Program of the City of Canton by encircling the applicable letter associated with each item below.  The letters are interpreted as follows:
A.  
Current Practice

B.  Company will immediately adopt this policy    C.
Company is unwilling or is unable to 









adopt policy
	  Circle   One
	Items
	State Reason if (C) is Checked

	A           B          C

	1. The Company will adopt a policy of non-discrimination on the basis of race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity, with regard to recruitment, hiring, training, upgrading, promotion and discipline of employees or applicants for employment.  This policy will be communicated in writing to all employees, subcontractors, recruitment sources and all relevant labor organizations and unions.

	

	A           B          C

	2. The Company will develop procedures which will assure that this policy is understood and carried out by managerial, administrative, supervisory personnel.


	

	A           B          C

	3.
The Company will use recruitment sources such as employment agencies, unions, and schools which have a policy of referring applicants on a non-discriminatory basis.  
	

	A           B          C

	4.
The Company will participate in training programs for the benefit of employees or prospective employees, according to the intent of City Codified Ordinance 507.  
	

	A           B          C

	5.
Company recruiters will seek a broad recruitment base in order that a representative cross-section of applications might be obtained, and will refrain from a hiring policy which limits job applicants to persons recommended by company personnel. 
	

	A           B          C

	6.
Company will take steps to integrate any position, departments, or plant locations which have no minority persons, or are almost completely staffed with one particular ethnic or racial group.
	

	A           B          C

	7.
Company will review its qualifications for each job to determine whether such standards eliminate unemployed persons who could, if hired, perform the duties of the job adequately.  The following qualifications should be reviewed:  Education, Experience, Tests, and Criminal Records.
	

	A           B          C

	8.
Residence in a particular geographical area will not be a qualifying or disqualifying criterion for employment with the Company.

     
	

	A           B          C

	9.
The Company will provide that all bargaining agreements with employee organizations, including labor unions, have non-discrimination clauses requiring equal employment opportunity.


	


IV. 
Employment Data
Please note that this data may be obtained by visual survey or post-employment records.  Neither visual surveys nor post-employment records are prohibited by any Federal, State or local law.  All specified data are required to be filled in by law.  Please provide truthful and accurate information.  If information provided is found to be false, bidder/contractor will be subject to the loss of all future awards.
	
	Overall Total

Male & Female
	Male
	Female
	Male
	Female

	
	
	
	
	African American
	Asian American
	Native American
	Hispanic
	African American
	Asian American
	Native American
	Hispanic

	Officials, Managers, & Supervisors
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Professionals
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Technicians
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Part-Time Seasonal
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Office and Clerical
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Craftsmen
(Skilled)
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Operatives

(Semi-Skilled)
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Laborers

(Unskilled)
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Service Workers
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 

 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Remarks: Please explain any identification data appearing on the last report which differs from that given above.  This includes major changes in employment, changes in composition of reporting units, and other pertinent information.  Use a separate sheet if additional space is required.
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

	

	


V. 
Additional Information (Optional)
Describe any other action taken which show that all employees are recruited, hired, trained, and promoted without regard to their race, religion, color, sex, national origin, disability, sexual orientation, or sexual identity.   Use separate sheet if additional space is required.

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________


VI. 
Policy Statement


The City of Canton, Ohio in conformance with local, state, and federal regulations, requires each vendor, contractor, and material suppliers working on city projects or awarded city contracts be signatures of the following statements:
1) It is the policy of _______________________________________ that equal employment opportunities be afforded to all qualified persons without regard to race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity.  
2) In support of this document ____________________________________________ will not discriminate against any employee or applicant because of race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity.  

3) _______________________________________________________ will take affirmative action to insure that applicants for employment and current employees are treated fairly without regard to race, religion, color, sex, age, national origin, disability, sexual orientation, or sexual identity.  Such action will include but not be limited to recruitment, advertising, or solicitation for employment, hiring, placement, upgrading, transfer or demotion, selection for training including apprenticeship rates of pay or other forms of compensation, layoffs or termination.

4) _______________________________________________________ will make every effort to comply with minority utilization goals as follows:  (9%) nine percent minorities in your workforce on the job, (6.9%) six point nine percent female utilization on this job, and (10%) ten percent of contract amount expended with minority business enterprises, women-owned business enterprises or a combination of both.

5) _______________________________________________________ shall require each subcontractor hired for this project to adhere to this statement.

VII. 
Signature

The undersigned certifies that he/she is legally authorized by the vendor/bidder to affirm all information and statements included in this employment practices report.  That he/she has read all of the foregoing statements, representations, and affirmations and that they are true and correct to the best of his/her knowledge and belief.  The undersigned, understands that if any of the statements and representations are made knowing them to be false or there is a failure to implement any of the stated intentions or objectives, set forth herein, without prior notice to the Office of Compliance, the bidder/contractor could be subject to loss of current and future awards.


Firm or Corporation Name:


__________________________________________________________________________________________________


Signature


__________________________________________________________________________________________________


Title


__________________________________________________________________________________________________


Date of Signing
